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Local Councils, lnternal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 tVlarch 2017

Every smaller authority in England with an annual turnover of fG.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. ln this annual return the term 'smaller authority'" includes a parish
l/eeting, a Parish Council, a Town Council and an lnternat Drainage Board.

The annual retum on pages Zto 4 is made up of three sections:

- Sections 1 and 2 are completed by the smallen authority. Smaller authorities must approve
Section t hefore Section 2.

Section 3 is completed by the external auditor

ln addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. lncomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, togetherwith the bank reconciliation as at 31 l\larch 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work. cerlified annual returns will be returned to the
smallerauthorityfor publication and public display of Sections 1,2and 3. you must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance

lVlore guidance on completing this annual return is available in the practitioners' Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014
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Section 1 - Annual governance statement 2016117

We acknowledge as the members of:

AAt,tDrorD pMJeH Co{.A ILu-
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 tMarch 2017,lhal'.

Enter name of

smaller authority here:

This annual governance statement is approved by this
smaller authority on:

and recorded as minute reference:

(.a. (

Signed by Ch

Clerk:

given:

We have put in place arrangements for efiective
financial management dur ng the year and for ihe
preparation of the accou^ri^g -<::ie-9nls

1

/

prepared its accounting statements n

accordance with the Accounts and

Audit Regulations.

2. We maintained an adequate sys:en oi,nternal control,
including measures designed tc rre'r'ent and detect
fraud and corruption and revie','reo ts effect veness.

made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in its charge.

3. We took all reasonable steps to assNre orrrsel'/es that
there are no matters of actuai or poreni a ncn-compliance
with laws, regulations and proper praci ces :rai cculc
have a significant financial effect on the a: :.i :i i" s

smaller authority to conduct its business cr c-
its finances.

I
has only done what it has the legal power to do
and has complied with proper practices

in doing so.

4. We provided proper opportunity durlng the year fcr:re
exercise of electors' rights in accordance with the

requirements of the Accounts and Audit Regulat ons.

during the year gave all persons interested the
opportunity to inspect and ask questions about
thrs authofl ty's accounts.

5. We carried out an assessment of the risks facing th s
smaller authority and took appropriate steps to manage
those risks, including the introduction of internal controls
and/or external insurance cover where required,

considered the financial and other risks it faces
and has dealt with them properly.

6, We maintained throughout the year an adequate and

effective system of internal audit of the accounting
records and control systems. /

arranged for a competent p€rson, independent
of the financial controls and procedures, to give

an objective view on whether internai controls
meet the needs of this smaller authority.

7. We took appropriate action on all matters raised in

reports from internal and external audit.
responded to matters brought to its attention by

internal and external audrt.

B. We considered whether any litigation, Iiabilities or
commitments, events or transactions, occurring either

during or after the year-end, have a financial impact on this
smaller authority and, where appropriate have included

them in the accounting statements.

disclosed everything it should have about
its business activity dunng rre year
including events taking place after the year-end
if relevant.

9. (For local councils only) Trust funds including charitable
ln our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(s)/asSets, including financial reporting and, if

required, independent examination or audit.

(

has met all of its responsibilities where it is a

sole managing trustee of a local trust or trusts

Yes

*Note: Please provide explanations to the exlernal auditor on a separate sheet for each 'No' response. Describe how this smaller
authority will address the weaknesses ldentifled.
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Section 2 - Accounting statements 2016117 for

Mt,rDtaRD fi\zutt Couxtu uEnter name of

smaller authority here

I certify that for the year ended 31 lt4arch 2017 the
accounting statements in this annual return present fairly the
financial position of this smaller authority and its income and

expenditure, or properly present receipts and payments, as
the case may be.

Signed by Responsible Financial Officer:

Date

I confirm that these accounting statements were approved
by this smaller authority on:

and recorded as minute referen

Signed by Chair at ng

1, Balances brought
forward 3+tBI trCI15o Total balances and reserves at the beginning of the year as recorded

in the financial records. Value must agree to Box 7 of previous year.

2, (+) Precept or Rates
and Levies 28t1l L1qLt3

Total amount of precept (or for lDBs, rates and levies) received

or receivable in the year. Exclude any grants received.

3. (+) Totai
other receipts l bzq r o1q3 Total income or receipts as recorded in the cashbook less the

precept or rates/levies received (line 2). lnclude any grants received.

4. (-) Staff costs

69036 05q
5. i-, lcan

.434., -:-:s
xl tr-AI / L

Tcrai expenditure or payments of capital and interest made during
:ne year on the smaller authority's borrowings (if any),

6. l-) Al oiher
payments Dts* TotoL Total expenditure or payments as recorded in the cashbook less staff

costs (line 4) and loan interest/capital repayments (line 5).

7. (=) Balances carried
forward qo-lso +-76trt

Total balances and reserves at the end of the year. [Vust equal
(1+2+3) - (4+5+6)

8. Total value of cash
and short term
investments

l+0 15O Llf ogt
The sum of all current and deposit bank accounts, cash holdings and
short term investments held as at 31 lVarch - To agree with bank
reconciliation.

9. Total fixed assets
plus long term
investments
and assets

5\ot] 58an
This cell shows the value of all the property the authority owns. lt is
made up of its fixed assets and long-term investments.

10. Total
borrowings NIL NIL The outstanding capital balance as at 31 l,4arch of all loans from third

parties (including PWLB).

11. (For Local Councils
Only) Disclosure
note re Trust funds
(including charitable)

EE The Council acts as sole trustee for and is responsible for managing
Trust funds or assets.

Iil.B. The figures in the accounting statements
above do not include any Trust transactions.
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Tc:a ,.roenditure or payments made to and on behalf of all

.--::.,.:s lnclude salaries and wages, PAYE and Nl (employees
e^..7.Q c.l,ers1. pension contributions and employment expenses.



Section 3 - External auditor report and certificate

fi -;iFi r-D f AIe.lSH CCr.r i".rCr r_

ln respect of:

Enter name of

smaller authority here:

1. Respective responsibilities of the body and the auditor
This smallerauthority is resronsLb e {cr ensuring that its financial management is adequate and
effective and that it has a scund s,/stern or jnternal control. The smaller authority prepares anannual return in accordance ,,,iith prcper practices which:

o summarises the accourtLng .ec,jras for the year ended 31 tMarch 2017; and

. confirms and provides ass_.ance cn those matters that are relevant to our duties andresponsibilities as externa a_: :c.s

Our responsibility is to review ine a^ - _z -.,._,. in accordance with guidance issued by the
NationalAudit Office (NAO) on bera. :.:-: C:r rtroller and Auditor General (see note below).
Ourwork does not constitute o0 Euc .:.2.,3.:_: i accordance with International Standards onAuditing(UK&lreland) anddoesnoi;.3,,:e:-.sa-c e,,,el of assurancethatsuchanaudit
would do.

2. 2016117 External auditor report

(Except for the matters reported below). on the basis of our review of ine ar^_a -::,-- - --'-_a " -- .^= ^':---:::- ^:"e annualreturn is in accordance with proper practices and no other matters have come ic c-. e::-: : - -'t . - I _: _:= .a- 
_--- _a.- :-a: .e evantlegislative and regulatory requirements have not been met. (.delete as appropriater.

(continue on a separate sheet if required)

Other matters not affecting our opinion which we drarnr to the attention of the smaller authority:

(continue on a separate sheet if requtred )

3. 2016117 External auditor certificate
We certify/do not certify. that we have completed our review of the annual return, anddischarged our responsibilities under the Local Audit and Accountability icf 2014, for theyear ended 31 l,,/arch Z01T.

*Wedo not certify completion because

External auditor signature

External auditor name
Date

issued guiCance app icab e to external aud jtors, work on 2016117 accounts in

l7
available from the NAO l.rebsite ru"rr,i,v.nao.org.uk)
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Annual internal audit report 2016117 lo

v1u oFL,(f) i},C\Sr."{ CE3;-dtcrL

This smaller authority s internal audit. acting independently and on the basis of an assessment of
risk. carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operatton during the financial year ended 31 [\4arch 2017.

lnternal audit has been carried out in accordance with this smaller authority's needs and planned
coverage On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table Set out below are the objectives of internal control and alongside are the
internal audit conclusrons o"r ,,,,,hether in all significant respects, the control objectives were being
achieved throughout tle f .art a' \ear to a standard adequate to meet the needs of this
smaller authority

IIE
For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed)

xil*
Name of person lvho carried out the lnternal audit LJ Af
Signature of per-scn i',,ho carried out the tnternal audrt -f Date

*lf the response rs no please state the implications and actron being taken to address any weakness in control identified
(add separate sheets if needed).
*.Note: lftheresponseis notcovered'pleasestatewhenthemostrecentinternal auditworkwasdoneinthisareaandwhenitis
next planned, or, if coverage is not required, internal audit must explatn why not (add separate sheets if needed)"

A. Appropriate accounting records have been kept properly throughout the year

B. This smaller authority met its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This smaller authority assessed the signfficant risks to achieving its objectives and reviewed the
adequacy of anangements to manage these.

D The:re.e,3i or rates requtrement resulted from an adequate budgetary process; progress
aga nsi the budget was regularly monitored; and reserves were appropriate.

E Expected income was fully received, based on correct prices, properly recorded and prompily
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supporled by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. *.\'L'l

G. Salaries to employees and allowances to members were paid in accordance with this smaller
authority's approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained

l. Periodic and year-end bank account reconciliations were properly carried out

Accounting statements prepared during the yearwere prepared on the correct accounting basis
(receipts and payrnents srrreemreena-exgel+e*ure), agreed to the cash book. supporled by an
adequate audit trailfrom underlying records and where appropriate debtcrs and creditors were
properly recorded.

7
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Enter name of

smaller authority here:

K. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.
Yes

Yes :No*.
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SCHEDULE F2

(a) lnseft date of publishing of this
Notice

Sections 26 and 27 of the Local
Audit and Accountability Act2014
must be published with this
Notice.

Other documents must also be
published with this Notice:

: approved Annual
Governance Statement

: approved Accounting
Statements

: Declaration of status of
accounts

ib) lnsert name, position, address
and contact details such as
teleohone and email of the Clerk
or other person to which any
person may apply to inspect the
accounts, and the details of the
manner in which notice should be
given of an intention to inspect
the accounting records and other
documents

Publics rights are set out in the
Accounts and Audit Regulations
2015

(c) The commencement date is
treated as being the day following
the publication of this notice and
other documents as noted at (a)
above. (Regulation 1 5(3))

(d) The period for exercise of public
rights between (c) and (d) must
be a single period of 30 working
days (Regulation 14(1)) and must
include the first 10 working days
of July. Exclude weekends and
public holidays. (Reg. 15(1)(b))

L,t L i tii'**t) rftclt it il"* rr-ru i" i r .

NOTICE OF DATE OF COMMENCEMENT OF PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

ACCOUNTS FOR THE YEAR ENDED 31N{ARCH 2017

The Accounts and Audit Regulations 2015 (Sl 201S No.234)
The Local Audit and Accountability Act2014

NOTICE NOTES

1. Date of announ (a)

2. Sections 26 and 27 of the Local Audit and Accountability Act 2014 provide for:
. lnspection: Any persons interested may inspect and make copies of the Annual

Return and all books, deeds, contracts. br s r.,cuchers ano .e3e pts etc. relating to
them. For the year ended 31 March 201I ::=s- l::_-:^:s ,., ie avai able during the
period specified in paragraph 4 on reas3la: = -:: l= :- a:c :a:3n tc 1re person in
paragraph 3 below.

. Questions and objections to the exter-a ;_l:c. _:; J:;ernment electors and
their representatives have rights to

. question the auditor about tne acc.,-i rc -eccrcs and

. objecttotheaccountsoranyitem;r:-e- ,','Titennoticeofanobjectionmustbe
given to the external auditor and a cocr ss..ri to the Authority. Objections must
concern a matter of which the externa; atditor could make a public interest report
or apply for a declaration that an item of account is unlawful.

The auditor can be contacted at the address in paragraph 5 below for this purpose

3. Person to which you can apply to inspect the accounts (b)

0n

Name

Position

Add

Tel no:

r'l ' ;" i,t ,r ; rr,
J,

Lo t Lt,(

Email

4.

commencing on

and ending on

For more detailed guidance on ,

publication Council Accounts -
Office website.

jl I
'i - ; LK

Any rights of inspection, objection, and questioning of the auditor may only be
exercised within a single period of 30 workinq days: (Accounts and Audit
Regulations 2015, Regulation 15(1))

S TUH
JV

17

2017

5. Your appointed auditor is:
Grant Thornton UK LLp (for the attention of Barrie Morris)
Hartwell House, OS - 61 Victoria Street, Bristol BSI 6FT
Tel:0117 305 7600

electors' rights and the special powers of auditors, copies of the
A Guide to Yi>ur Rights are availabte from the Nationat Audit

Z Suutve

Smr.

t T



DECLARATION OF STATUS OF PUBLISHED ACCOUNTS

FOR THE YEAR ENDED 31 MARCH 2017

The Accounts and Audit Regulations 201S (Sl 2O1S No.234)

A&A 201s Regulation 1s(2)(a)(i)(aa)

1. The statement of accounts for nAUDFo(eD PA€{Sft CIIi"NAL *
publis hed today is unaudited and may be subject to change.

* insert name af Smaller Authority

2. Signed by

7

RESPONSIBLE FINANCIAL OFFICER

f L\tt [] [" 'tr trii ;:'&*.ti;1""1 L.L1 r-LJ* i { u -.


